
THE RULES OF TAKING EXAMS 

IN THE COMPUTER SYSTEM 

 

1. The computer examination sitting usually lasts 9 days. The schedule of examination sittings 

for the whole year is available on the ULC website and on the Aviation Examination Board 

bulletin board.  

Exams are held from 9 am until 3 pm. All exams must be closed at 3 pm therefore the 

subjects need to be open early enough to be closed by 3 pm. 

 

2. Candidates need to register themselves for the exams at room no 2. They need to show 

their ID and sign into the list. When putting themselves on the list they acknowledge that 

they know the rules of taking exams. ID needs to be taken by the candidate into the 

examination room. 

 

3. Candidates are obliged to sign into the list and register themselves every day they take 

exams.  

 

4. Candidates decide how many exams they want to take in the session. ATPL, CPL and IR 

candidates, during registration, declare which subjects are to be activated for the particular 

day of exams (no more than three subjects per one entrance to the examination room). 

Total maximum time of selected subjects cannot be longer than the time remaining until 

the end of the sitting on the given day.  

 

5. Candidates, before entering the examination room, leave their belongings in the locker (on 

their own responsibility).  

 

6. IT IS FORBIDDEN to take into the examination room: 

 

 mobile phones 

 any equipment that allows to copy, skan, transfer, record etc.: 

-  the content displayed on monitors 

- other materials used during the exam  

 any unacceptable materials. 

Before entering the examination room all own examination aids should be shown to the exam 

personnel, to get a permission for bringing them into the examination room. 

 

7. Examination room is constantly monitored. 



 

8. Paper and pens are available at the examination room. When leaving the examination 

room the candidate’s notes and all used annexes should be left in the designated place.  

 

9. When entering the examination room the candidate sits by freely chosen computer and 

logs into the system using the PIN and password. 

 

10. Candidates decide which subject they want to take. The questions in the exam are multiple 

choice questions with one answer correct. The clock showing the time remaining to the 

end of the exam is visible in the right upper corner of the computer screen. The answers to 

the questions can be changed and candidates can go back to the previously answered 

questions as long as it stays in the examination time limit. 

 

11. Once all the answers are given the candidate closes the subject. Exam can be ended by 

pushing „Finish the exam” button. The result of the exam is shown on the screen (in 

percent). Getting 75% of points for the exam makes the exam passed. In the administration 

panel there is an option of previewing wrongly given answers from closed exams. This 

option is valid for ten minutes after closing the subject. Next it is possible to continue the 

exam by opening another subject or to log out from the system and leave the examination 

room. 

 

12.  Every subject can be only taken once within one session. In case of failing the exam, it can 

be retaken next session the earliest (within the four attempts available for each subject). 

 

13. Candidates taking ATPL, CPL and IR exams use the annex base that is available on the 

screen of the computer. If there is a need to get the paper version of the annex the 

candidate should ask the exam personnel to print the annex by preparing the list of all 

essential annexes. It is also essential to put on the list the number of the seat. 

 

14. If the candidate passed the whole exam (all the subjects) he is asked to inform about this 

fact the person who is in charge of the exams (in room no 4) in order to get the results of 

the examination. The report with the exam results is essential for the practical test. 



15. Time available for taking exams and number of sittings as well as attempts to the subject 

are shown in the table below: 

License Number of sittings 
Time available to 

accomplish exam 

Number of attempts 

to the subject 

LAPL(A)/(H)/(S)/(B) 

SPL 

BPL 

PPL(A)/(As)/(H) 

- 

18 months 4 ATPL(A)/(H) 

CPL(A)/(As)/(H) 

MPL 

IR(A)/(As)/(H) 

EIR, CB(IR) 

6 

 

16.  Exams for ATPL, CPL, IR are being conducted in English language using up-to-date 

European Central Question Bank (ECQB). 

 

17.  Exams for PPL, SPL, BPL, LAPL are being conducted in Polish language using National 

Question Bank. PPL(A) and PPL(H) exams are also available with the English translation.  

 

18. Please do remember to give back the key to the locker having finished the exam.  

 

19. ECQB questions and annexes are confidential. They are owned by EASA. Candidates are 

obliged to keep them in secret. Any attempt of breaching the confidentiality (theft of 

questions or annexes) will be subject to criminal liability.  

 

20. Please be informed that cheating during the examination is subject to criminal liability 

in accordance to art. 272 of the Polish Penal Code. Please also be aware that 

in consideration of the provisions of ARA.FCL.300(e) and ARA.FCL.300 (f) of Commission 

Regulation (EU) No. 1178/2011 breaking the rules of taking exams results in closing the 

entire exam for the particular license as well as a 12- month suspension for sitting a test. 

The suspension applies to all European Authorities. 



ADDITIONAL RULES FOR THEORETICAL EXAMS DURING COVID-19 PANDEMIC 

INCLUDING SANITARY AND EPIDEMIOLOGICAL GUIDELINES - udate 

 

The following rules are introduced due to the epidemiological situation and are 

complementary to the existing rules for taking theoretical examinations at Aviation 

Examination Board of the Polish CAA. Please follow the instructions given by the LKE 

personnel. 

IMPORTANT! On the premises of the Polish CAA, candidates are required to wear masks 

that cover their nose and mouth. Candidates who do not have their mouth and nose 

covered as required will not be allowed to stay in the office. 

 

Reservations 

1. Candidates with reservations have priority admission to the exam. Candidates without 

reservation will be able to take their exam, provided there are some seats available in the 

examination room (provided that candidates can take exams in a given sitting without 

reservations, according to the announcement on the website). 

2. The reservation is for one entry to the examination room. When a candidate with 

reservation leaves the examination room for a longer break and/or study before the next 

subjects, the reservation is no longer valid. Candidates who have used their booking may 

take the next exams on the same day by queuing with candidates without booking. 

 

Waiting in queue 

3. On arrival at the Office, candidates shall be obliged to queue in a suitable queue 

outside the building. Special markings will indicate the direction and course of the queue. 

4. Candidates waiting in line are required to keep a distance of 2 meters from other 

candidates. 

5. Entering examination facilities in ULC building is possible from 9.00 after being 

informed by the LKE employee that sitting is about to start. 

6. Having entered the examination facilities candidates need to take a ticket from the 

ticket machine and wait for their number is displayed on the screen. In case there are too 

many candidates in the waiting room some of the candidates may be asked to wait 

outside. 

7. It is not be possible to stay in the Aviation Examination Board waiting room for other 

purposes than waiting for the registration, for entering the examination room or for the 

report after the exam is passed. No learning, eating, drinking coffee, talking in private 

(including telephone conversations), waiting for family and friends is allowed. 

8. Candidates with no reservation wait outside. ULC employee will ask candidates to 

enter in the appropriate moment. 

9. In case the examination room is full candidates with reservation   may also be asked to 

wait outside. 

 



Registration 

10. On the premises of the Polish CAA, candidates are required to wear masks that cover 

their nose and mouth. Candidates who do not have their mouth and nose covered as 

required will not be allowed to sit the exam. 

11. All candidates entering the Polish CAA should measure body temperature at the 

reception terminal and disinfect their hands. If the temperature measurement shows 

value greater than 37.5 ° C, the candidate will not be allowed to enter the Office. 

12. Candidates will be registered according the queue order or according to the ticket 

numbers (ticket numbers are displayed on monitors in the waiting room). 

13. Candidates before being registered are obliged to familiarise themselves with rules 

for taking theoretical examinations at Aviation Examination Board of the Polish CAA and 

additional rules for theoretical exams during covid – 19 pandemic including sanitary and 

epidemiological guidelines. By signing the list candidates declare that they know and 

accept the rules. 

14. Having registered for the exam candidates are obliged to put their belongings in the 

locker and enter the examination room as soon as possible. 

15. People with symptoms of cold/flu will not be admitted to the examination room. 

16. Polish CAA does not provide personal protective equipment for candidates, 

candidates taking exams are required to provide masks on their own. 

17. A disinfecting liquid will be available at the entrance to the Office and at registration. 

 

Taking the exam 

18. Candidates are required to cover their nose and mouth while in the examination 

room. 

19. For sanitary reasons, there will be no available materials for candidates (calculators, 

rulers, protractors) in the examination room. Candidates may receive the above 

mentioned aids after informing the personnel (during registration) that they will need 

such help. 

20. Candidates who will need printed attachments during the examination should write 

down the numbers of the required attachments together with the number of the station 

and bring the list to the designated place near the Venetian mirror and hand it over to 

the LKE employee. The candidate is waiting for attachments at his station. If another 

person is waiting in the designated place, keep a 2-meter distance from them. 

21. After the exam is over, the used sheets should be thrown into a designated container 

in the examination room. Other educational aids owned by Polish CAA (calculators, 

rulers, protractors) should be handed over for disinfection when leaving the examination 

room. 

 

 

 

 



Completion of the test 

22. After completing the examination, the candidates are required to leave the 

examination room as soon as possible, and leave the Aviation Examination Board waiting 

room after taking their belongings from the cabinet. 

23. IMPORTANT! After emptying the cabinet of personal belongings, candidates should 

immediately return key for disinfection at the registration. 

24. Candidates who have passed all the subjects and thus completed the theory tests 

must report this fact to the Aviation Examination Board staff and then wait at the 

indicated location for a report to be issued. 

25. Information on further proceedings, after receiving the report after passing the 

theory test, will be available on information board and on the Polish CAA’s website.  

 


